
Southampton Hospital Services Department – CV19 Secure Risk Assessment Controls 

16th July 2020 – Date Risk Assessment undertaken 

Individuals must; 

1.Not report for work if showing any symptoms of COVID-19 symptoms include high temperature 

and/or new and continuous cough or loss or change in, your normal sense of taste or smell 

(anosmia)  

2.Avoid contact with someone who is displaying symptoms of coronavirus (COVID-19)   

3.Avoid use of public transport when possible. 

4.Wash hands regularly as per government and NHSBT advice 

- Upon entering and prior to leaving a workplace 

- Before and after eating or smoking 

- After coughing or sneezing 

5.Maintain social distancing of 2m from others whenever possible. 

6.Implement good respiratory hygiene measures when coughing, sneezing, wiping or blowing nose.  

7.Use disposable tissues and dispose of immediately after use into the nearest waste bin or clinical 

waste bin 

  

Managers must;  

1.Maintain social distancing in the workplace wherever possible  

2.Adjust work patterns to facilitate potential for shifts through 24 hours enabling production to 

continue non-stop. 

3.Stagger breaks and finish times.  

4.Iplement Staff rotation where possible.  

5.Reduce number of staff working in a manufacturing pod at one time to a maximum of 2 people 

depending on pod size. 

6.Provide alternative work areas that allow individuals to work either in isolation or maintain 2m 

social distancing.  

7.Rearrange areas to allow more space between individual processes. 

8.Equipment moved or rearranged to create larger walkways if possible, to help with social 

distancing. 

9.Any increase in workload will be managed through an increase in staff resource 

10.Lengthening the time frame for processes so there will be more staff over a longer period of time 

doing the activity if there is an increase. 



11.Sessions to be received by drivers dropping the session within the pre-arranged area and leaving 

the building before staff collect them for processing. 

12.Variety of signs to remind staff about social distancing and good hand washing techniques.  

13.Good housekeeping and hygiene to be maintained in the workplace. 

14.Provide additional supervision to ensure these measures are implemented at all times. 

15.Daily communications to emphasise social distancing.  

16.Non-touch hand over process being undertaken for handover of shifts and deliveries. 

 

Following on from a HSW review it is deemed that the additional control measures are required in 

Southampton’s Hospital Services department due to not being able to move face to face equipment 

within social distancing requirements; 

1.Screen to be erected between face to face issuing terminals which cannot be moved in the area 

2. Hand sanitizer to be placed within the courier arrival area 

3. Floor markers are to be placed within the courier area so that NHSBT staff can use the serving 

hatch area to accept and dispatch deliveries. NHSBT staff can also step back from the hatch at a 2M 

distance as designated by floor indicators. 

30th October 2020 

Following new NHSBT Guidance and review of the department by the Hospital Services Manager the 

below additional controls are required 

All staff working in the department must now wear a mask (or face covering where agreed with 

manager) in the main laboratory area.  

All other controls which are in place and noted above are current, correct and in place.  


