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There are times when you may want to talk to you manager about your general health and wellbeing, either just to share how you are feeling, or to ensure you receive the right support at the right time.   This template is designed to help you prepare for a wellbeing discussion with your manager, should you need one.  We hope that it will help you to ensure that you are prepared for any questions which your manager may have regarding your concerns and the kind of support that you are seeking. 
Use it to help with any type of issue that may be affecting you, whether it is physical or emotional, permanent, developing or temporary.  This document is designed for your use as a prompt to help you to think about what you would like to discuss, and does not need to be submitted to your manager or anyone else.
To help you prepare, it may be useful to refer to related policies such as Health and Wellbeing, Attendance, Flexible working, or Time off Work, or certainly consider as part of any support or future solution.

	1
	What concern do you want to raise / discuss with your manager? Use this space for yourself, to clarify what you want to talk about and why.



	2
	How does this concern affect you?  Does it affect your home life and / or relationships at home or at work? 



	3
	How does this concern affect your work / your ability to work, if at all? Does it affect how well you do your job or whether you can be in work at all? What is the difference between a good day and a bad day?



	4
	What help have you already accessed? Include any medication, counselling, specialist treatment, support groups, occupational health, HR Direct, HS&W, etc. It will help your manager if you can take along any assessment and / or diagnosis reports to your meeting with you.




	5
	Has the above helped you? Has your concern improved due to this support? 



	6
	Do you require any additional support from your manager? What support can your manager offer you?  What signs / symptoms should your manager look for to know if you are struggling?  Do you need to ask for any time off work for related medical appointments?



	7
	Are there any adjustments that may help you to do your work? What do you think these could be?  How long do you think these adjustments would need to be in place?



	8
	Is there anything else that you want to raise with your manager regarding your wellbeing at this time?
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