myOHportal — Manager Self O
Account Creation

1. Visit www.myohportal.co.uk

2. Click on “Register New Account”
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making business better

Optlma Optima Health iz the new name for OH Assist

Health

If you are a customer of ours and wish to know about what we do with your data, please click here.
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3. Complete the form with the required information and press
“create”

Enter Registration Detail

Title * Job Title *

—Please Select—

First Name * Last Name *
Email Address * Confirm Email Address
Customer Identifier * Primary Contact Tel *

The Customer ldentifier must uniquely identify the employee within your organisation
e.g. Staff 1D, Payroll number

Security Details

Security Question * Security Answer .

—Select Security Question—



4. You will receive a success message

Account Creation Request

Your account creation request has been received Upon successful creation of this account you will receive an email containing login detalls o the address previously provided

OHAsssIst

5. You will receive a temporary password and pin number to your
email address

Fromn: alerisfmyahoortal co.uk
Ot 8 lanuary 2019 a1 09:50:13 GMT
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Private and Confidential

This comail has beon system generated by mycshportal for OH Assist.
Brargelbims diew il inesdloel

Dstar: 0/ 0 1) 2019

Dear Manager Setup,

A user aoooimnl has been created Tor you within sryohportal oo ub.
Voust wsermanng anid passwon aie elow:

Ui

Password:  J8-R15083

P IH4457

This temporary log in will exgpive within 90 days.

You willl be asked to create a new passwond and PIN when you log n for the first time.

Please log n to hitps/ oswnyohportal.onk/ buite/login to create your new password and PIN,

6. Log in with these credentials at www.myohportal.co.uk

7. You will be forced to change your password and pin number at first
log in and answer your security question

Updaie Frofie
Hew Pasyaorn Merw Pam ¢
Show passwaid Show pin
Secunty Queston Bacurily Antiwver
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8. You will be logged into the system when you click update



