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Blood and Transplant



 
Attendance Case Timeline
	Date
	Activity/Comments

	
	Examples: Contact with employee; GP/Doctor appointments; OH appointments; Fit note received; correspondence sent; meetings held etc

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


When supporting a member of your team with sickness, especially Long term Sickness, you may want to use this template to record the series of events. This will help you to ensure that you take the appropriate action at the appropriate time and record any agreed actions with the employee. This will act as a full record of events for you to refer to in the future, should you need to. 
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