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PRESENTATION ASSESSMENT FORM

	Candidate:
	Post Title:

	Reference No.:
	Date:


	5 = Excellent
	4 = Very Good
	3 = Good
	2 = Adequate
	1 = Poor
	0 = Not observed


	1.
PRESENTATION CONTENT
	SCORE

	Introduction / scene setting
	

	Organised and structured into a logical sequence
	

	Content appropriate to brief
	

	Knowledge and understanding of presentation topic
	

	2.
PRESENTATION DELIVERY
	

	Clear and audible with appropriate pace and delivery
	

	Established relationship with audience - rapport, eye contact
	

	Handling audience participation and questions
	

	Overall impression (time keeping, authoritative, informed etc.)
	

	TOTAL SCORES
	

	Please divide total score by 8 to give an overall assessment score
	*


	NOTES

	

	

	

	

	

	

	

	

	


Completed by …………………………………………………….
*  Please use this score to add to the ‘Interview Assessment Form’ for including in the overall rating of the candidate. 
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